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Make a Reservation

Meeting Rooms

# Edit Content
Rooms are available in the HUB, Doghouse & Borhek Chapel for

your meeting or event. To ensure your space, please make a room
request by clicking here

e Only USG recognized clubs and organizations as well as
campus offices may book space on campus. Outside
organizations must meet the requirements of the Event
Management Office.

e It is recommended that faculty and staff use their AMOS
username & password to log into AdAstra when requesting
an event.

e The HUB only processes room reservations for the Haupert
Union, Borhek Chapel, the Doghouse, the 1742 Splotch, and
the volleyball courts.

e Many of the HUB's rooms have projectors and display
screens. For other media requests, please contact Media
Services at (610) 861-1500.

e For food service or catering requests, please contact Dave
Oren at (610) 861-1474.

Room Reservation Help

# Edit Content

The Air Products Room

The Air Products
Room is a small
meeting room
located on the
portico side of the
building, adjacent
to the Snyder
Room. There is a
table near the door
for refreshments.
The room can
comfortably seat 15
people. The
standard setup is a
block of tables with
chairs around it.
Other popular setups are chairs in rows or in a circle, which can
accommodate 20 people.

The Amrhein Room
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Events | Event Wizard | Event Request | Notification List

=
[= Save = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Individuals and groups interested in scheduling an event in the Haupert Union Building, Dog House, or Borhek Chapel should complete this form to request the space.
Individuals seeking to book a space less than 48 hours in advance should contact the HUB Desk.
For questions email hubdesk@moravian.edu or call 610-861-1491.

Event Information (=]

Event Name:* ‘ ‘

Customer:* ‘ Student Affairs x |v |

Event Description:

Sponsoring Department/Organization:*

Contact Name:* |x | p'4 |

Contact Email:* mersona@moravian.edu

Approx. Number of guests:

Do you plan to have food at your event?:*

<JEJL L

|
|
|
Contact Phone:* ‘
|
|
Would there be alcohol at your event?:* ‘

Please describe your setup needs (# of
tables, # of chairs, etc.):*

qForm.aspx Astra v7.5.6.98 SqlServer |!
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A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES =~ EVENTS = PEOPLE REPORTING SETUP

Events | Event Wizard | Event Request ' Notification List

[= Save | = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Please provide any additional commentsor |No
questions regarding your event::

Event Meetings (=)
Meeting Name*: ‘ Test ‘ Max Attendance: EI
Meeting Type*: |Meeting | X “’ | (") Private ") Featured Requires Room

Description:

Meeting Recurrence [« || Meetings

Astra v7.5.6.98 SqglServ t
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A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES = EVENTS PEOPLE REPORTING SETUP

Events | Event Wizard | Event Request ' Notification List |

= save | = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Meetings

Meeting Recurrence

¢ Assign Rooms & Assign Resources
Single Meeting(s) ‘ Recurring H Spanning ‘ Name Start Date Start Time End Time End Date Room Resources
None
Start Time: ‘ 12:00 PM End Time: 5:30 PM ‘ X v
December 20 January 2016 ~

S M T W T F S S M T W T F S
29 3 1 2 3 4 5(| 27 28 29 30 3 1 2

6 7 8 9 10 11 12 3 4 5 6 7 8 9
13 14 15 16 17 18 19| 10 11 12 13 14 15 16

20020 2 23 2425 26| 171819 20 21 2 23 *You cannot request an event within 48 hours of the proposed date.
27 28 20 30 31 1 2|| 24 25 26[27] 28[29] 30
3 4 5 6 7 8 931 1 2 3 4 5 6 Please call the HUB Desk at x1491

r— ~
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ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING SETUP

Events | Event Wizard | Event Request | Notification List

[= save | = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Meeting Recurrence [«| || Meetings

; ; =
Single Meeting(s) ‘ Recurring H Spanning ‘ Name Start Date Start Time End Time End Date Room Resources

( Test "01/20/2016 "12:00 PM "5:30 PM " 01/29/2016

Start Time: ‘12;00 PM X|v End Time: 5:30 PM ‘x v
t

s M T W T F S S M T W T F S8
29 3 1 2 3 4 5|| 27 28 20 30 31 1 2
6 7 8 9 10 11 12 3 4 5 6 7 8 9
13 14 15 16 17 18 19| 10 11 12 13 14 15 16
20 21 22 23 24 25 26(| 17 18 19 20 21 22 23

27 28 290 30 31 1 2|| 24 25 26[27] 2829 30

3 4 5 6 7 8 9|31 1 2 3 4 5 6
—— Py

& Create

ra v7.5.6.98 SqlServer Ji
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.
Assign Room

Test

112012016
Saved Filter:  HUB Room x v Fri
12:00pm-5:30pm

(=]

HAUPE PORTICO =

Event Request (HUI

HAUPE COURTYA... Available

Between HAUPELAROS & 89 Available
and E HAUPE SNYDER = 89 Unavailable

HAUPE PRSSRLO... 75 Available

HAUPE HALLWAY... 70 Available
Meeting Recurrenc

HAUPE DININGEX... 64 Available

HAUPE PAVILION = 64 Available

Single Meeting(s) HAUPE ARENA = 62 Resources

HAUPE DINING = 58 Availabl
Start Time: 12:00 P vafable

HAUPE PROSSER... 54 Available

Decembe 0
HAUPE REINHAR... 50 Unavailable

20 0 1 2 3 HAUPE TABLE 10 = 50 Available
6 7 8 9 1( HAUPE CHURCH = 50 Unavailable

HAUPE UNITED = 50 Unavailable

[4 4 | Page Meetings: 10f1 | |
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A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES

PEOPLE REPORTING SETUP

EVENTS

Events = Event Wizard =~ Event Request | Notification List |
[= save | = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Meeting Recurrence / [«| || Meetings

‘ EE! @ Assign Rooms & Assign Resources = Delete
—— I—— =
Single Meeting(s) m Spanning ’ Name Start Date Start Time End Time End Date Room Resources
None

Start Time:* ‘1;00 PM EE End Time:* 2:00 PM ‘x v

iRayBattem

ooy [ vy | veary |

Recur every E@ week(s) on:

MMEwEES

Date Range (]
startDate:* 01/27/16  * [ @Enddate: 0272616 @
f\ End after: 1 c occurrence:

Astra v7.5.6.98 SqlServer It
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A ASTRA SCHEDULE

ASTRA HOME CALENDARS ACADEMICS RESOURCES EVENTS PEOPLE REPORTING

SETUP
Events | Event Wizard | Event Request | Notification List

- ~
= Save = Cancel

Event Request (HUB, Doghouse & Borhek Chapel Room Request)

Meeting Recurrence

—e, —— -
Single Meeting(s) m‘ Spanning ‘ 'Name Start Date 'Start Time 'End Time End Date Room Resources
- =) Test (2 instances) 4 1:00 PM 2:00 PM

Start Time:*  1:00 PM % |v| EndTime:*  2:00 PM LT " Test "01/30/2016 "1:00 PM " 2:00 PM " 01/30/2016

r

Test "02/13/2016 "1:00 PM "2:00 PM "02/13/2016

Day Pattern EJ

m’ Monthly H Yearly ‘

Recur every ‘Tg week(s) on:

[v](m)(w)(wl(R] ()&

Date Range EJ
StartDate:* 01/27/16  * [ @Enddate: | y26/16 % [
() End after: 0 C occurrence:

Astra v7.5.6.98 SqlServer |
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A PSRRI EE ™

Assign Room

Events | Event Wizard 1/30/2016-2/13/2016
Saved Filter:  HUB Room H v s
= Save | = o 1:00pm-2:00pm
Room ] )
HAUPE PORTICO = 91 Conflicts(1 of 2
Event Request (HUI| P ( )
paEyE HAUPE COURTYA... 91 Available
HAUPE LAROS = 89 Conflicts(1 of 2)
- HAUPE SNYDER = 89 Conflicts(1 of 2)
Meeting Recurren
HAUPE PRSSRLO... 75 Available
HAUPE HALLWAY... 70 Available :
Single Meeting(s) HAUPE UBC = 66 Conflicts(1 of 2) RETEE
HAUPE DININGEX... 64 Available
Start Time:*  1:00 F
HAUPE PAVILION = 64 Conflicts(1 of 2)
' Day Pattern HAUPE ARENA = 62 Available
Daily HAUPEDINING = 58 Available
HAUPE PROSSER... 54 Available
Recur every
@ @ @ [] HAUPE REINHAR... 50 Conflicts(1 of 2)
HAUPE TABLE 10 = 50 Available
Date Range HAUPE CHURCH = 50 Conflicts(1 of 2)
Start Date:* | 01/27, HAUPE UNITED = 50 Conflicts(1 of 2)
. PoR4N ® Search 4 3

i ) o

Astra v7.5.6.98 SqlServ:
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P
. ROO -
Events | Event Wizard | 1/30/2016-2/13/2016  1/30/2016 2/13/2016
Saved Filter:  HUB Room x s o Sat
E Save 1:00pm-2:00pm 1:00pm-2:00pm 1:00pm-2:00pm

Room /| | HauPE PORTICO = o1

Event Request (HUI

Conflicts(1 of 2) Available
~ Capacity: HAUPE COURTYA... 91

~
Between \O—E] HAUPE LAROS = 89 Conflicts(1 of 2) Available
Y
and :@ HAUPE SNYDER = 89 Unavailable

HAUPE PRSSRLO... 75 Available

Meeting Recurrenc

HAUPE HALLWAY... 70 Available Avail
Single Meeting(s) HAUPE UBC = 66 Conflicts(1 of 2) Available Resouices
) HAUPE DININGEX... 64 Availabl Availabl Availabl
Start Time:*  1:00 F
== HAUPE PAVILION = 64 Conflicts(1 0f2)  MULEVEIE Available
Day Pattern HAUPE ARENA [ 62 Available Available Available
HAUPE DINING = 58 Available Availabl Availabl

el

HAUPE PROSSER... 54 Available

Recur every 2

HAUPE REINHAR... 50 Conflicts(1 of 2) Available
o ] 7 | i -

HAUPE TABLE 10 & 50 Available
Date Range HAUPE CHURCH = 50 Conflicts(1 of 2) Unavailable Available
Start Date:* \01/271 HAUPE UNITED = 50 Conflicts(1 of 2) Available

(custom) Ef‘vg Mo dlpage] 1]af2 b M| 2 Mestings: 20f2 || | | Page 1of1

| ok || canca |
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Events | Event Wizard | Event Request | Notification List

=
= Save = Cancel

Event Re qyuest (HUB, Doghouse & Borhek Chapel Room Request)

Meeting Recurrence [«| || Meetings

o E— =
Single Meeting(s) m‘ Spanning ’ Name Start Date 'Start Time 'End Time End Date Room Resources
Test (4 instances) 4 1:00 PM 2:00 PM

@& Create

— af
Start Time:* ‘ 1:00 PM E[ﬂ End Time:*  2:00 PM E ( Test " 01/30/2016 "1:00 PM " 2:00 PM "01/30/2016 HAUPE PRSSRLO...
e = .‘ ( Test " 0211312016 "1:00 PM "2:00 PM " 0211312016 HAUPE SNYDER =
M‘WHW‘ ( Test " 01/30/2016 "1:00 PM " 2:00 PM " 01/30/2016 HAUPE COURTYA...
( Test " 02/13/2016 "1:00 PM " 2:00 PM " 02/13/2016 HAUPE COURTYA...

Recur every ’Zg week(s) on:
OOEMEE

Date Range EJ
Start Date:* ‘01/27/16 ‘X F  ©Eenddate:  0p/26/16 X |5

() End after: 0 % occurrence:

stra v7.5.6.98 SqlServer I!
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