
 
 
 

Student View of Faculty Calendar 
 

Once a faculty calendar is set up, the only person who has access to view or edit the 
calendar is the Momentum user that created it.  Students are not able to view a faculty 
member’s calendar.  When a student chooses to schedule an appointment, they are 
only presented with available times, and do not see any calendar entries.   
 
If you have chosen to import your google calendar, students are not able to view your 
calendar entries from google.  
 
When a student starts the process of scheduling an appointment, they access their 
advisor or instructor on their landing page in Momentum.  They then click on the 3 dots 
and choose “Schedule”: 
 

 
 

 
The student is then prompted to choose what kind of appointment they would like:  
 

 
 



Once the student chooses the appointment type, the next window will provide options for 
meeting times.  These options are based on the Office Hours you created in Momentum. 
 
 

 
 

After the student selects the date and time for the appointment, they are prompted to confirm 
the appointment:  
 

 
 

Once they click “Confirm”, the appointment is set and both the student and the faculty receive 
a confirmation email of the appointment.  
 

 
 


